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Company Locations List
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This guide is intended for Duggal Visual Solutions general users specifically. Information
herein may contain customizations and particulars specific to the Duggal aACE system.
Click this link (nttps:;/aaces knowledgeowl.com/help) for the General aACE Software aACE 5
Knowledge Base.

Company Locations (Addresses)

About Company Locations

Importing Company Locations (Addresses)

About Company Locations

If a Company has multiple addresses that are regularly shipped to, those addresses can be
stored in that Company’s record in the Companies Module.

The Locations tab, in the Company record, contains a list of Child Companies and a list of
Addresses (without link to specific Company records).
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& Record: 26 of 30 Newd Edit## Deleted Print& Actions At

Company: Testing Company Inc (TESTING) ACTIVE @

Company Details | Sales & Marketing | Customer Details Vendor Details Notices Emails i Docs @
Company Info B Q Contact Info Other Info
@ Pho alt Phone up
CUSTOMER 5555555555
Addrass Residential Fax Phone / Fax Format Parent Compan

43 W 24TH St

Emai Referral Company
johngpublic@testing.com ]
Y State v P al Code Web Address aferral Conta
New York NY 10010-320
Country Postal Format Emai Format (using "John Q Public”) @ Referral Team Member Other Referral
us Amencan

Contacts Locations Linked Contacts Linked Companies Lists

Child Companies Addresses

n Company Name Abbr Status Title Default Contact Biling Shipping Res

The Address list can be populated manually. By populating the Title field, an envelope icon
appears.

Contacts Locations Linked Contacts Linked Companies Lists

Child Companies Addresses
B company Name Abbr Status Title Default Contact Biling Shipping Res %
~ DisneyLand [=7 = John Q Pubic Q X x "
Disney's Animal Kingdom [ = John Q Public Q X x
Disney's Polynesian vilage [ Q x o
The Vilas at Disney's Grand [ Q X x
X x

DisnayssAulani f Q
C |
0 * Cancel m

Clicking on the envelope icon opens the Address fields window. Each address can be
assigned as a Billing, Shipping, and/or residential address. Checking the Shipping checkbox
will add the address to the drop-down lists in the Ship-To area of Orders and related
Shipment Records.

Contacts Locations Linked Contacts Linked Companies Lists

Child Companies Addresses
B3 comoany Name Abb Status itle Default Contact Biing Shipping Res 3¢
- DisneyLand E = John Q Publc Q X ®x "

Disney's Animal Kingdom =7 = John Q Pubic Q X x
Disney's Polynesian Vilage ] Q X x
The Vilas at Disney's Grand Q X x
Disney's Aulani aQ X ®
XXX @ a X X x

o b 8 Cancel m
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Contacts Locations Linked Contacts Linked Companies Lists
Child Companies Addresses

B3 company Name Abbr

Title Default Contact Biling Shipping Res
1ENAVIE AN = Jonn 4 PUDIC =8

| Location Address @ John Q Public Q

X X X X X Ax

American J

0 ot (TN

Importing Company Locations (Addresses)

Rather than manually entering the Location address, a list can be imported.

In the Actions menu of the Companies List View, click Import Company Address. This will
generate a pop-up window with a 3-step process available.

Record: 1 of 1 Printl&  Actions

Actions

2OMPpanies s

Send Notice Re: List

testing E
ype Company Name Abbr Contact City State / Prov  Phone Activate Companies in List
USTOMER Testing Company Inc A& TESTING John Q Public News York Y 5555555555 Deactivate Companies in List . b]

Delete Companies in List

Update Company Type for List
Update Group for List

Update Subgroup for List

Update Sales Rep for List

Update Account Manager for List

Update Parent Company for List

Update Referral Company for List

Update Rate Card for List
Update Tax Profile for List

Update Sales Territory for List

Add Activity to Companies in List

Create Leads for Companies in List

Import Important Dates
' Import Company Addresses '

Import Companies

tow All Find my Companies Find Companies with x Sales Volume Find Companies with x Disbursement Volume | Related Records w Export Companies {

Clicking the Step 1 button will download an excel template for the import.
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Message

Importing addresses requires the following steps:
1) Download the template worksheet

2} Populate your worksheet with data to import
3) Import the saved worksheet

| Step 1 || Step 3 || Cancel |

When populating the template, note that the Company Abbreviation and Default Contact
Initials must already exist and be Active in the Company record.

v
.‘_ —_—— ' 3 L [
Add State ‘Addr Postal Cade Addr Country ctault Contact nitials b Billing s Shipping s Residential
ca 2 usa e ] s
" ush 1oF ves
[ usa ves
L usa £
" 5 | — =
= & Record: 10f1 weNToRY |
Company: Testing Company Inc ((TESTING)
| Company Details Sales & Marketing Customer Details Vendor Details
Company Tnfo ] @ Contact Tafo Other Tafo
CUSTOMER
R W Contact:
43 W 24TH St
File Edit Go Sesrch Window Help
= a
= & Record: 10f1
John ik
: | Contact: John Q Public( (JQP) ACTIVE @
New York NY 10010-320
L Contact Details Sales & Marketing Motices Emails i Docs @
us American
Company Info & @ Key Contact Contact Tnfo Best Way to Reach
Contacts | Locations | Linked Contacts | Linked Compar| ato
a- T Buyer
John @ Publc Buyer Depar
Testng Company Inc
43 W 24TH St
Alt Contact Types
yohngpublog@testing.com = pe
o + New York NY 10010-320

Once the template is populated with addresses, go back to the Actions menu of the
Companies List View, click Import Company Address. Select Step 3 this time in the pop-up
window. This will begin the process of importing. Select your file.
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W OpenFile >
Loak in: | SHIPPING TAXING V| (<] 5l
* MName a Date modified Type
_ AvaTaxTaxCodeToolkit 1/31/2019 5:27 PM File folder
L L SALES TAX ORDER CALCS 4/16/2019 11:26 AM  File folder
- Value Field 5/6/2019 1:36 PM File folder
ﬁ COMPANY ADDRESSES- LOCATIONS 2/21/2019 10:48 AM - Microsoft
Desktop B85 CourierServices 2/11/2019 10:04 AM  Microsoft
. ﬁ Import Distre Addresses 3220191213 PM Microsoft
™ ﬁshipping codes 1-17-19 1/18/2019 8:04 AM Microsoft
Libraries ﬁ Shipping Import with Values 5/6/2019 1:41 PM Microsoft
This PC
Metwork
< >
File name: || w | I Cpen
Files of type: Excel Workbooks (" xlsx) ~ Cancel
Remote...

In the Import Field Mapping window, check Don’t import first record (contains field names)

Select Arrange By: Matching Names
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Import Field Mapping

Source: COMPANY ADDRESSES- LOCATIONS.xls

Target: | Current Table ["CompanyAddresse: «

T >

Source Fields
Company Abbr
Addr Title

Addr Line 1

Addr Line 2
Addr City

Addr State

Addr Postal Code
Addr Country
Default Contact Initials
15 Billing

Is Shipping

Is Residential

B ‘,_ Field Names

Import Action

(@ Add new records
(") Update existing records in found set

() Update matching records in found set

Target Fields

+ Company Abbr
4 Addr Title

+ AddrLine 1

# Addrline 2

4 Addr City

+ Addr State

# Addr Postal Code

$+ Addr Country

# Default Contact Initials
%+ s Billing

%+ |s Shipping

+
+
+

LR IR I R N

Is Residential

_Errors

Company Rec ID

~

C“"E”QE bY: | matching names

D

Field Mapping
= |Import this field

— Don't import this field

= Match records based on this field

Target cannot receive data

Manage Database...

Add remaining data as new records
t Don't import first record (contains field names]) -
(| QK |) Cancel |

Review that Fields are matched.

Click OK.

Message

5 addresses were successfully imported.

__Contacts Locations | Linked Contacts  Linked Companies | Lists |

Child Companies Addresses

B company Name Title Default Biling Shipping Re

- DisneyLand [=" = John Q Public X

Disney's Animal Kingdom [=7 = John Q Pubic X
Disney's Polynesian Vilage =9 X
The Vias at Disney’s Grand =] X
Disney's Aulani [ X

-
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Contacts Locations Linked Contacts | Location Address @
Child Companies Testing Company Inc
B3 cormpany Name ;jt}? gzgsyyﬂfug 1 Default Contact Biing Shipping Res
Anaheim, CA 92802 [=7 = John Q Public X =
| [=7 = John Q Pubiic X
| = %
| = =
! "Disney’s Aulani . = X

The addresses now show up in the Shipping Address drop-down lists.

Order: 668230 Testing Company Inc 05/06/19

Production Order | Reveal Folder il Notices
Bill To Shipping Address Q( Use Bil To Yesidential =7 # Activities & Comi
Customer (Bil To) > Contact > Addresses: | Disney's Animal Kingdom - 2901 Osceola Parkway
Testing Company Inc <. John Q Public Testing Co_ Disney's Aulani - 92-1185 Alfinui Dr. Q
Sales Rep > 3nd Sales Rep [A cd' 43 W 24T Disney's Polynesian Vilage Resort - 1600 Seven Seas Drive L ccount
House Account a | DisneyLand - 1313 Disneyland Dr
Customer PO # Biling Terms The Vilas at Disney's Grand Floridian - 4401 Floridian Way Notify (X
COD MNew York NY 10010-3205 m
us American

Non-Prd Notes Invoice Description

e e
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