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Tracking your inventoried line items can be handled in two ways.

¢ Wall-to-wall count - Auditing all inventoried items at one time.

e Cycle count - Dividing inventoried items into sets (e.g. cycle A, cycle B, etc.) which are
each counted periodically. Cycle counting is typically more manageable, with any given

product being counted every few months.

Cycle Counting in aACE

Fields for managing a cycle count schedule are in the Line Item Codes module, on an
inventoried item's detail view:

Line ltem Codes

Line Item Code: TM-FRNCH3
]

JApprends: I Learn French Teacher's Manual ACTIVE @

Inventoried Item Details |

Notices Emails Rd

Docs &

General Info

Inventory Serialized Track by Mfr Lot Discontinued Order Item Notes Pictures
Type Est Unit Cost Rate Type Rate Value VDS On Hand > Demand > Available POs > Total
Textbook 74.99 Mark Up % 15.00% V 0 95
Price MSRP Comm Type Comm Value VCS
86.2385 Fixed Amount 0.00 V
Ac ing Setup Exclude from Commissions Item Info Perishable Enable Shipping [x| Special Order
Revenue Account > Cost Account > L W H Weight (Net | Gross) Barcode Input
4001 Uncategorized Sales <. 5001 Cost of Sales Q 1« 8 x 1 3 3 CODES0016
Inventory Account > Department > Ship Cost UOM Case Qty (Sale | Pur) SKU
1301 Uncategorized Q Q 5.99
Options ‘Custom Prices Vendors Bin Balances Offices
a Line Item Code Description Quantity Alternate Upgrade Notes x

Q

Preferences

X| Show in entry list. Causes the code to appear in order, estimate, quote, and invoice value lists.
Enforce rate card billing. Prevents users from changing the price at entry.
Enable AvaTax. Sends order and invoice items to AvaTax. Optional code:

Exclude customer discount. Prevents the customer discount from being applied to this code at entry.

Auto-update cost rate based on purchasing activity within this last number of days: [1]
Updates the estimated cost rate to average of recent purchases.

Send notice when ordered. Sends ‘Line Item Code Ordered’ notice when an order or PO is opened.

Send financial oversight a notification if sold with a margin less than: 0
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e Cycle - Used for organizing your various inventoried items into scheduled sets. (See
below for batch update tools.)

e Last Count - Shows the last time this inventoried item was counted. (Note: This field
must be set manually, as various organizations run inventory counts on various
schedules. See below for batch update tools.)

After organizing your inventory cycles, you can use the Advanced Search
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(http://aace5 knowledgeowl.com/help/advanced-search-functionality) t0OI O C]U|Ck|y find all line itemsina specific set.

Batch Updates for Cycle Counting

You can update the cycle counting fields for multiple inventoried items at one time. On the

LIC module list view, the Actions menu provides easy options to use:

: Record: 1 of 12

Line Item Codes

Line Item Codes

__ Update Inventory Count Cycle for Line Item Codes in List

Unsorted
ITM-INV
= Type Code 1 Description Rec Type Invtry On Hand
> Textbook TB-FRNCH3 JApprends: I Learn French 3rd Edition o ITM-INV 500
> Textbook TM-FRNCH3 JApprends: 1 Learn French Teacher's Manual A ITM-INV 100
> Technology Thlt-1 Student tablet A ITM-INV -1
> Misc Ntbk-011 Lab notebooks / journals A ITM-INV -20
> Textbook TB-LIT102 The Complete Works of Shakespeare A ITM-INV 0
> Technology Thit-2 Student Tablet, 8" screen & ITM-INV 0
> Technology Thit-8C Student Tablet, 8" case A ITM-INV 0
> Textbook TB-MTH6 Middle Grade Math 6th Edition # ITM-INV 230
> Textbook WB-FRNCH3 JApprends: I Learn French Workbook A ITM-INV 500
> Technology Tech-002b Mounting Kit o ITM-INY -4
> Technology Tech-003a Electronic Whiteboard Screen # ITM-INV ]
> Technology Tech-003b Electronic Whiteboard Connection Panel A ITM-INV 0
List Totals 1305
Show All | Find Inventoried Ttems | Find Ttems Requiring Replenishment | Find Sales Entry Line Ttem Codes | Related Records v

Actions ]
Send Notice Re: List

Activate Line Ttem Codes in List
Deactivate Line Item Codes in List

Delete Line Item Codes in List

Update Type for Line Item Codes in List
Update Costs, Rates and Commissions for Line Item Codes in List
Update Product Specs

Update Enable Shipping for Line Item Codes in List
Update Sales Entry for Line Item Codes in List
Update Auto-Update Cost Rate for Line Item Codes in List

Add Prefix to Code for Line Item Codes in List
Remove Prefix from Code for Line Item Codes in List

Update Inventory Balances

Update Last Cycle Count Date for Line Item Codes in List

Update Default B o e St ot
Update Return Bin for Line Item Codes in List

Generate Purchase Orders for Inv Replenishment
Generate Production Orders for Inv Replenishment
Auto-Update Cost Rates

Import Line Item Codes
Export Line Item Codes

o

To |everage these batch Updates, first use the Quick Search (nttp//aaces knowledgeowl.com/help/using-the-

quick-search-bar bar or the Advanced Search (http://aace5.knowledgeowl.com/help/advanced-search-functionality) tOOl to

display the items you want to update. Then select an option from the Actions menu:

¢ Update Inventory Count Cycle for LICs in List - At the dialog, enter an abbreviation for

this group and click Update. (Note: The field width easily fits up to seven characters.)
¢ Update Last Cycle Count Date for LICs in List - At the dialog, enter the count date and
click Update. (Note: You can use 2- or 4-digit years in a mm/dd/yyyy format.)

Inventory Printouts and Adjustments

To assist in the actual count, you can generate a printout of current inventory. Navigate to

Order Setup > Line Item Codes > menu bar Print icon > Open Report Selector. Then select
Actual Inventory Count by Type.
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This printout lists inventoried line items by category, providing item name, item code,
current system balance, and blank lines for the counted quantity and the required
adjustment. (Note: With this report, the hands-on count will not have the rigor of a blind
count, since the system balance is shown.)

After a count, you can make an inventory adjustment (https://aace5.knowledgeowl.com/help/making-inventory-

adiustments) to Update your system. (Note: Some organizations find it easier to conduct
inventory counting right on the Inventory Adjustment module.)
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