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You can link a task group to an assembly line item. When that item is used on an order, it
will create a job which will auto-generate the tasks from the task group. This is useful in a
manufacturing setting, when there are a series of well-defined steps that necessary to
manufacture a particular product. It can also be leveraged to incorporate a series of sales
tasks to be completed when a particular product is sold.

Configuring this setup requires several steps:

First, build the template . It should include all the line items that could be used for a

certain type of order. (When your personnel create an order from the template, they can

edit the line items to match the client's exact request.)

Second, create the task group.

Third, link the task group to a line item:

1. Create anew assembly item line item code.
2. Onthe new line item code, click the Task Group field.

" Line Item Codes - u] X
File Edit Format Tools Help [
Newsp Edit# Deleted Print& Actions 3
Line Item Code: Tech-002 Electronic Whiteboard, mounted ACTIVE @
Assembly Item Details ‘ 1 Notice Emails N4 Docs @
General Info Pictures Order Item Notes
Type Est Unit Cost Rate Type Rate Value VDS B rhoto 1 B rhoto 2
Technology 4,118.99 Fixed Mark Up 0.00 V
Price MSRP  Comm Type Comm Value VCS
4,362.73 5,000.00 Not Applicable
Accounting Setup Exclude from Commissions Item Info Enable Shipping Disable Job
Revenue Account > Cost Account > L w H  Weight (Net | Gross) Barcode Input
4001 Uncategorized Sales @ 5001 Cost of Sales Q 6 x 58 x 32 CODE50067
Department > Ship Cost  UOM Case Qty (Sale | Pur) SKU
aACME, Inc. (AI) Q 24.99 1 1 15615FDM
‘ Bill of Materials l Options Custom Prices Vendors Offices
ﬂ Line Item Code Description Quantity UOM Auto Apply Fixed Cost Variable Cost Total Cost %
1 > Tech-001a Q. Electronic Whiteboard 1 EACH < 0.00 4,025.00 4,025.00 % "
2 > Tech-002b @ Mounting Kit 1 * 0.00 4.99 4.99 %
> Tech-001ic Q_ Electronic Whiteboard Pens / Eraser 1 * 0.00 89.00 89.00 %
Task Group > Whiteboard Assembly Process (WBASMB) Q) Length: 8 Estimated FF Cost: | 218.75 0.00 4,118.99 4,118.99
Preferences
X/ Show in entry list. Causes the code to appear in order, estimate, quote, and invoice value lists. Send financial oversight a notification if sold with a margin less than: 0
Enforce rate card billing. Prevents users from changing the price at entry. Exclude customer discount. Prevents the customer discount from being applied to this code at entry.
Enable AvaTax. Sends order and invoice items to AvaTax. Optional code: Send notice when ordered. Sends ‘Line Item Code Ordered' notice when an order or PO is opened.
ﬂ <+ Cancel Save
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3. Click Save.

Finally, add the new line item code to the template:

. Navigate to Order Setup > Templates.

1

2. Use the Quick Search bar to locate the desired template.
3. Inthe menu bar, click Edit.
4
5

. Inthe Items list, add the new line item code.
. Click Save.

After this preparation, each time your personnel use the template to build and open an

order, the task group will create a set of jobs to accomplish as part of the order. These are
displayed on the Order's Fulfillment tab.

Manually Triggering a Task Group

You can manually trigger the creation of tasks based on a task group from any screen

where there is a Tasks tab (i.e. Leads, Orders, and Jobs). At the top of the tab is an orange
Plus ( £ ) button:

2 Leads

File Edit Go Search Tools Window Help

Lead: 50000 Cognitio

Lead Details

General Info uCnmmants and Next Steps
Date Type

amy Scot Hanson Follow up with SJ in 2 weeks.
08/09/18 50001

(Prospective) Customer
Cognitio Samuel Johnson
Phone Email
555-123-6789 sjohnson@cognitio.com =
Y Goal Likelihood %  Est Close Date Next Steg Next Step Date
Normal 0.00 0%

Follow-up 08/16/18

Qe SroTedas Tasks
w Priority Start Date End Date Assigned By Assigned Tc Tracking Status

o & Dept Al Assigned By Scot Hanson Assigned To Caitlin Mascher Tracking Status
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Clicking this Plus button displays two options. Click Tasks from Task Group to choose
which task group you want to immediately build tasks from.

Similarly, if you create a new lead, and the Lead Type matches the name of a task group, it
will automatically generate tasks based on that task group. For example, with a task group
called "Trade Show," any lead with the type "Trade Show" would automatically get that
series of tasks.
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