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Youcanlink a SpeCiﬁC tax profile (http://aaces knowledgeowl.com/help/overview-of-tax-profiles) directly toa
company record to ensure the correct tax will be charged on new orders:

1. Navigate from Main Menu > CRM & Sales > Companies.

2. Use the Quick Search bar to locate the desired company.

3. Click the Customer Details tab, then click Edit, and select the correct tax profile from
the Tax Profile field.
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Company: Regina County Area School District (50008) ACTIVE @
K/—IJE‘? Restricted Access 4 Notices Emails B Docs @
\.___________/

Billing Address Q Sync with Office [X/ Billing Setup Payment Approved »*

Tax Setup Tax Exempt

Billing Salutation (Company Name) AJP Contact > Deliver Invoice Via Tax Profile > Tax ID

Regina County Area School District Lauren Padilla @ Emall  N_ |NYZOz@ Q

Address Validate Email Last Order Date f AvaTax ip Date

54 Third Street Ipadilla@reasd.org = 22172020 DEF Default Tax Profile | =

NY New York I
Billing Terms Rate Card > Discount % NY2019 New York

City State / Prov Postal Code AJR Balance Credit Limit  Credit Balance Finance Charge

W‘:;der cT . 06016 ' 0.00 25,000.00 25,000.00 i ‘E:)E( zgle:ﬂlm

Country Postal Format Currency Ship Rate Type Rate Value Ref Comm Type Ref Comm % \ Shipping Terms FOB

United States American usp Mark Up % 15%

Require Customer PO Credit Hold
Sales History ’W‘ Invoices Receipts

u Order Date Title Billing Terms Grand Total Balance Pmt Exp Tracking Status Status

> 50051 02/21/20 Regina County Area School District Net 30 225.00 225.00 03/26/20 Open Order + @
> 50036 01/21/20 Regina County Area School District Net 30 225.00 225.00 02/22/20 Open Order + @

> 50029 12/21/19 Regina County Area School District Net 30 225.00 225.00 01/24/20 Open Order +~ @

> 50007 11/21/19 Regina County Area School District Net 30 225.00 225.00 01/19/20 Open Order + @

o > Cancel m

4. Click Save.

Note: When team members enter an order, they can manually change the assigned tax
profile.
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