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Setting Up Inventory Tracking
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To set up inventory tracking, you must complete these three tasks:

1. Activate inventory integration.
2. Select the inventory management method.
3. Select default inventory GL Accounts.

Activate Inventory Integration

1. Navigate to Menu > System Admin > Preferences > Fulfillment.
2. Inthe Inventory section, mark the flag for Enable inventory integration.
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Company Preferences Job
My aACE

Schedule sub-jobs before the parent job.

X| Manage job tasks sequentially.
Order Management .
Auto-open production jobs.

ey By Auto-close jobs when all tasks are complete.
Billing Auto-close jobs when they are fully costed.
TR Auto-apply inventory costs on purchase.

Auto-apply production cost on close.
Fulfiliment Send assignment notice on creation.
Shipping Send assignment notice on open.

Auto-close order job.
System Preferences Void job costs on job void.

Automation Schedules

Calendar Task

Database Management

Notify assigner when task is completed.
Document Management Mark as incomplete on start date. Select this to have new tasks default to this behavior. This behavior can be changed on a task-by-task basis.
Menu Options

Shipping Setup Time Management

ifhs 6l s Generate time entries from call dialog.
Allow time to be posted to closed jobs from Timesheets,

Value Lists The maximum hours for a timesheet is:

Inventory

X| Enable inventory integration.

Require bin selection in Shipping Log and Jobs.

Validate total inventory balance.
Validate bin inventory balance.

Commit Updates

Select the Inventory Management Method

1. Navigate to Menu > Accounting > Preferences > Data Entry.
2. Under the Inventory section, click the COGS Method dropdown list and select the
appropriate option:
o LIFO (lastin/ first out) — Often results in slightly reduced profits, but
correspondingly lower tax rates.
o FIFO (firstin/first out) — Typically results in additional profits, if the costs of
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items consistently increase.
Note: For special order, lot tracked, and serialized items, the COGS Method
generally does not apply. Instead, specific items are received and shipped.
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Accounting Preferences Date Management Check Printing
Chart of Accounts X Update Order Date to today on open. Checks Layout Check Direction
Billing & Payment Terms X| Update PO Date to today on open. 3-Part Top Face Up
X i i i ived.
Adjustment Codes Update Shipment Delivery Date to today when shipped/received 0 somre
—— X| Update Purchase Date to Vendor Invoice Date. Dimensions: 210px wide by 35px tall
Update Receipt Date to today on post. File Format: JPEG or PNG, RGB colorspace
Period Management Update Invoice Date to Receipt Date on post.
oy —— Update Disbursement Date to today on post. Use logged in team member's signature when printing checks.

This can be found in their team member record.
Post Date Limit

Integrations 30 Days

OpenEdge (CC & ACH)
X-Charge (CC)
X-Check (E-Check)

Multi-Office Preferences

Prevent multi-office cash transactions.

Sage Pay (CC) Manage office general ledgers separately.
AvaTax
Invoicing (Sales Taxes) Purchasing
Use tax rates from order when invoicing. Auto-generate pending vendor credit memos for returns.
X| Round taxes at the line item. This must be enabled if line items for a single X/ Show "Invalid PO" indicator for POs printed while pending.

transaction may have different tax profiles.

Timesheets Inventory

Generate GL entries from timesheets upon approval. This will post the €0GS Method
labor expense to accrued wages.

Allow timesheets to auto-approve. Deselect this to have more control over
when GL entries are created.

Allow purchases to be generated from timesheets for freelancers.

Preve o transactions.
Generate a separate purchase for each office. Update job costs with inventory actual cost.

Misc Line Item Codes

Adjustments > Shipping > Deposits > Finance Charge > Historical Balances >

ADT SHTP NFPOSTT HIST

Select the Default Inventory GL Accounts

1. Navigate to Menu > Accounting > Preferences > Chart of Accounts.

2. Inthe Assets section, click the dropdown for Default Inventory Account and select
a default account.

3. Inthe Liabilities section, click the dropdown for Accrued Inventory and select a
default account.
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Accounting Preferences Note: Transactions assume this Chart of Accounts is set up correctly; the validation processes do not validate these accounts,
Chart of Accounts Assets Liabill
Billing & Payment Terms Undeposited Funds - Cash/Checks > Accounts Receivable (A/R) > Accounts Payable (A/P) >
Adjustment Codes 1120 Undeposited Funds - Cash/Checks 120. 2101 Accounts Payable

Currency Conversion Undeposited Funds - MC/Visa > Default Inventory Account > Commissions Payable >
Period Management 1121 Undeposited Funds - MC/Visa 1301 Uncategorized Inventory 2106
Data Entry Undeposited Funds - Amex > Acarued Inventory >
1122 Undeposited Funds - Amex 2104 Accrued Inventory
Integrations Undeposited Funds - Debit Card >

Accrued Wages >

OpenEdge (CCI& ACH) 1123 Undeposited Funds - Debit Card
X:Chargai(cC) Undeposited Funds - E-Check >

X-Check (E-Check) 1124 Undeposited Funds - E-Check
Sage Pay (CC) Default Disbursement (Bill Payment) Account >
AvaTax 1115 Cash Operating
Merchant Bank Account >
1115 Cash Operating
Equity Revenue (Sales) Cost of Goods Sold (Cost of Sales)
Current Year Earnings (Net Income) > Default Revenue Account > Default Cost Account >
3999 Current Year Earnings 4001 Uncategorized Sales 5001 Cost of Sales
Retained Earnings > Shipping Mark Up (Handling) >
3900 Retained Earnings 4007 Shipping Mark Up / Handling
Expenses
Commissions Expense > Inventory Losses > Currency Conversion Adjustments >
6004 Commissions Expense 5002 Inventory Losses 6998 Currency Conversion Adjustments
Accrued COGS > Capitalized Mfr Labor > Capitalized Mfr Overhead >

5003 Accrued COGS 6005 Capitalized Mfr Labor 6006 Capitalized Mfr Overhead
Use Tax Expense >

6200 Use Tax Expense
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