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To streamline purchasing, you can specify a preferred vendor for each line item code

(http://aaceS knowledgeowl.com/help/overview-of-line-item-code-screens#LICoverview Vendors). VWhen you add items toa PO
that doesn't have the vendor specified yet, the first LIC that has a preferred vendor will
automatically enter that company for the Vendor field.

1.
2.

Navigate from Menu > Order Setup > Line Item Codes.

Use the QUiCk Search http://aace5.knowledgeowl.com/help/using-the-quick-search-bar, bar to locate the desired
line item code.

Navigate to the Vendors tab, then click Edit.

. Click the Search icon ( @) and use the Company Selector dialog to locate and select the

desired vendor.

. Mark the flag for Preferred.

Note: When you assign vendors to an LIC, you can also enter vendor-specific product
codes, descriptions, unit costs, lead times, etc.
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Line Item Code: TB-FRNCH3 JApprends: I Learn French 3rd Edition ACTIVE @
m Notices Emails i Docs @

General Info Inventory Serialized Track by Mfr Lot Discontinued [x. W
Type Est Unit Cost Rate Type Rate Value VDS OnHand >  Demand > Available On Order >  Total Can be bundled with Teacher's Edition.
Textbook 29.99 Mark Up % 20.00% WV 8 0 8 0 8
Price MSRP Comm Type Comm Value VCS Cycle Last Count Next Serial

35.99 Not Applicable Q1 il
Accounting Setup Exclude from Commissions Item Info Perishable Enable Shipping x| Special Order
Revenue Account > Cost Account > L w H  Weight (Net | Gross) Barcode Input
4002 Product Sales ©./ 5001 Cost of Sales Q 10 % 7 x 1 1.5 1.5 CODES50015
Tnventory Account > Department > Ship Cost  UOM Case Qty (Sale | Pur) SKU
1307 Textbook Inventory @ Q 5.99

Options ‘Custom Prices Vendors Bin Balances Offices

Vendor Preferred Product Code Description Unit Cost VDS Lead Time 3%
> Annamac Meadows Publishing (50034) Q EdTxt-Fr-001-03 * 2999 V 10 % ~
> Macmillan Macbeth-Corridor (50033) Q * 2999 V 7%
> Pewter Anderson Publishing (50004) Q »* 49.99 V 14 %
> Textbook Emporium (50012) Q @ Lang-Fr-Japp3 French - J'Apprends: I Learn, 3rd Edition b g 2999 V 4%
Preferences
X| Show in entry list. Causes the code to appear in order, estimate, quote, and invoice value lists. Exclude customer discount. Prevents the customer discount from being applied to this code at entry.
Enforce rate card billing. Prevents users from changing the price at entry. Auto-update cost rate based on purchasing activity within this last number of days: 0
X| Enable AvaTax. Sends order and invoice items to AvaTax. Optional code: Updates Ufe estimated cost rate to average of recent purchases.
Send financial ight a notification if sold with a margin less than: 0 Send notice when ordered. Sends ‘Line Item Code Ordered’ notice when an order or PO is opened.
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6. Click Save.
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